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| 81. | Name of Post/ | Required qualification and experience
No. | Position

1. | Assistant (i) Graduate in Commerce from recognized
Accountant : university. Should be able to maintain books of
{One post) accounts and prepare accounts up to Trial

| Pay : 19900/ Balance. Must be proficient with MS Office (MS
Excel must) (i) Preference shall be given to the
candidate having good experience in Tally. (iii)
Minimum Experience : 3 years in Govt/Semi
Gowt. Sector (iv) Average typing speed

2. Computer i) Graduate in any discipline from recognized
Operatorcum- | university. (i) Typing Speed 40 and 30 wpm in
Account Assit: | English & Hindi respectively. (i) One year
(One post) Computer training diploma with excellent
Pay : 19900/~ command over MS-Office, PageMaker,
CorelDraw & Intemet. (iv) Minimum Experience :
3 years in Govt./Semi Gowvt. Sector
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